校内宿舍变更申请表On-Campus Dormitory Room Changing Application
	学生填写Filled by Student

	中文名/学号
CN. Name/ Student ID No.
	
	目前宿舍

Current Residence
	校区Campus        

楼Building
房间号Room Number

	换校区Switch Campus?
	□是Yes     □否No
(选”是”须取得导师批准If choose ”Yes” must get supervisor approval)
	房间类型/费率变动？Room Type & Fee rate changes? 
	□是Yes     □否No
须在线缴清差价Must pay difference fee online before approval

	搬家原因
Reason(s)
	

	须知Notes
	学校鼓励不同国家同学互相练习汉语，提高口语水平。诸如“想和兄弟姐妹/同胞住”此类理由恕不考虑。The School encourages speaking Chinese. Reasons such as “wish to live with sibling/countrymate” will not be considered.

室友有违纪问题的，请先汇报辅导员调解。Reasons such as “roommate violates residential regulations” shall be mediated by Guidance Counselor before this application. 
除房间质量问题外，住宿调整仅限开学第一周。Except room quality problem that cannot be fixed, the Room Changing Application is only available within the First Week of academic year. 
学生须清空目前房间所有个人物品并交还钥匙给门卫。Student must clear all personal belongings in current room and return key to doorkeeper.
学校提供的公物如丢失或损坏须由学生赔偿。Loss or damage to utilities provided by CPU shall be compensated by student. 

所有步骤完成后此表上交G11-103办公室，领到新房间介绍信后，方可入住新宿舍，否则视为私自换房。Fill all sections that apply, and submit the form to G11-103 to receive the Offer Letter for the new room, before that, any room exchanging is forbidden. 
实际安排的房间视现有房源情况决定。You should be prepared to accept any room that is available.
搬家之后房间内遗留的任何个人物品视为无主物品并由物业回收。Any personal belonging left in the room after checking out is seen as ownerless property and will be recycled by Property Manager. 

	学生本人签名Applicant Signature
	手机号Mobile Phone No.
	申请日期Application Date

	双人间室友填写Filled by Roommate

	该生是否有以下未被查到的违规行为 Has your roommate ever violated regulation without being detected by Room Check?
□抽烟Smoking  □用火用违章电器Using fire or banned heating utility  □带访客留宿Hosting visitor overnight

在我的室友搬走后，我接受办公室安排，与其他落单学生拼住。After my roommate checks out, I accept re-accommodation arrangements by the office and agree to move other students’ rooms or let others move in. 
护照名Passport Name                    签名Roommate Signature             联系方式Contact                  

	换校区：导师填写Filled by Supervisor (Switching Campus Only)

	该生主要的实验/实习在____________校区，实验开始日期____________，         导师签名

如安排在不同校区，是否影响实验/实习影响：□否  □是                       联系方式

	物业填写Filled by Doorkeeper (Required for ALL before Getting the Room Offer Letter)领介绍信前必须完成

	钥匙已交还给门卫？Key returned to doorkeeper?                     □是Yes     □否No

	房间公物丢失或损坏？Any loss or damage to CPU-owned room utilities?   □有Yes     □无No

	经办人签名Signature of Doorkeeper
	实际退宿日期Actual Date of Checking Out


